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General Management - I -
! 'Has your municipality adopted a pay-to-play ordinance pursuant to N.J.S.A. 40A:11-51? |
{This law allows the municipality and its agencies to prohibit the award of public ‘ f
contracts to business entities that have made certain campaign contributions exceeding Yes 5
$300 and to limit the contributions that the holders of a contract can make during the
term of a contract to $300. A model ordinance concerning pay-to-play can be found at:
[ www.nj. gov/dca/lgs/mumald/pav to play ordinance-contractor.doc
2 | o o | |
Did your municipality evaluate and/or enter into at least one new shared service or Yes

cooperative agreement in 2010, outside of joining cooperative purchasing system?

3 | Does your municipality maintain an ﬁp-to-date municipal website containing, but not ‘
limited to: past three years adopted budgets; and the current year proposed budget ‘
including the full adopted budget for current year when approved by the governing 1
body; most recent annual financial statements and audits; notification(s) for solicitation Yes }
|of Bids and RFPs; employee contact information; and meeting dates, minutes and ‘
‘agendas for the governing body, planning board, board of adjustment and all
commissions? 1

4 Does your municipality’s legal counsel review procurement specifications and sngn off Viag

‘on all maijor professional service contracts before the documents are signed? -
5 |Does your municipality have an ongoing policy cross referencing the submittal of

Certificates of Occupancy from the Construction Official to the Tax Assessor?

Yes

6 |Is your municipality’s computer information backed up regularly, pursuant to a ‘written
backup policy and is data stored offsite?

Yes

7 Does your municipality require its elected officials to attend basic courses on
responsibilities and obligations in local government (i.e. budgeting, policy setting, Iocal
government contracting, risk management, and compliance with the Open Public
Records Act)? e
8 |f your municipality assigns employees with vehicles that can be taken home after work
| hours, is there a written policy in place to prohibit personal use and does that policy Yes
! ‘ensure that the commuting miles are reflected in employee W-2s?

Yes
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limited to: notices to potential bidders that include the plans, specifications, and
contracts; documentation that the bids were properly advertised; and bid opening
documentation that include the submitted bids, bid tabulation sheet, and indication of
which bid was accepted?

Yes
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9 Does your municipality sell personal property (fire trucks, road equipment, confiscated
items, etc.) through an approved online auction system to broaden the market area for Yes
lincreased revenue? I R
10 |Are ordinances codified on an annual basis and made available eiectronically and/or in Vg |
, an existing ordinance book for the public? _
11 |Has your municipality established an “Absence from Meetings Policy” for elected Ve
B officials and appointed board members? S ;
Financial Standards S -
1 Does your municipality’s newly (within the last six months) negotiated public employee i
contracts refrain from increasing base salary items by more than an average of two N/A |contract are presently in
j(z%) percent annually over the aggregate amount expended in the final year of the negotiations
| |previous contract? - - |
2 Is there a system of checks and balances over the purchasing and disbursement |
functions, including payroll (e.g., the same employee who prepares the checks also Yes
reconciles the bank account would not be a proper system of checks and balances)?
— . - .
{Does your municipality have written procedures pertaining to cash receipts and cash
disbursements including but not limited to: receiving, recording and preparing deposits Yes
for cash receipts; and processing, reviewing, and approving disbursements?
4 Does management (department heads) review and-a;_)f)-rove all payroll disk_Jursements,
linvoices, and purchase orders before final approval of the governing body by Yes
resolution? I — —
5 |Are bank statements and related canceled checks and validated deposit slips, reviewed Ve
and reconciled monthly to the general ledger balances? - ) B
6 ‘Are contracts for services over the pay-to-play threshold of $17,500 awarded using bids _—
| |orafairand open process? B S - o _
7 Does your municipality maintain all documentation regarding bids including but not
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|Does your municipality perform an audit of your utility (telephone, fax, electric meters) | Vi
%accounts at least once every three years to ensure that inactive accounts are cancelled?
















